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INTERVIEW 
THE 

Plan time for technical
assessments

Plan time for company
research

How can I find out 
more information? 

PLAN YOUR CALENDAR &
SCHEDULING IN ADVANCE 

RESEARCH THE COMPANY 

Am I capable of doing
this on a daily basis?

Familiarise yourself 
with the job spec

Investigate the company
website

Prepare detailed 
questions

Search hiring manager’s
LinkedIn profiles

REMEMBER ETIQUETTE 

Dress appropriately

Prepare yourself to 
listen e�ectively

Bring your notepad 
to take notes

Most importantly RELAX! 



Send a ‘thank you’ 
message

Enquire about next 
steps

Write out notes to help
gather all my thoughts
before sending it. 

COMMUNICATE EFFECTIVELY REMEMBER ETIQUETTE 

Communicate if you
accept other o�ers

Remind companies
that you are waiting
for their feedback

Remember it’s about
finding the job I love
and want.  
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